
B0 TAr NGTTYEN vA MOr rRuoNG
TRUONGDAI HQC

rar ncuvtx vA wrOr rRuoNc u.r xor
sa:,t,668 /eD-TDHHN Hd NOL ns"ydj thdng & ndm 2020

QUYTTDINH
Ban hhnh Quy trinh cii c6n bQ tli tliro tqo, niii auCng

cfia Trutmg Dai hgc Tii nguy6n vi Mdi trudng Hn NQi

rRrIoNGD+r Hac +rif$J.TY#rtiMor rRdoNG HA Ner

Cnn ct Quyiit dinh s6 456/QD-BTNMT. ngiy 08 thr5mg 02 nim 2018 cta cua BQ

truc,ng BO Tdi nguyEn Mdi trudng v€ viQc ban hanh Quy dffi chric nang, nhiQm r.r;, quydn

h4n vh co c6u t6 chuc cua Tnrdng Dai hgc Tdi nguydn vi M6i truong Hd NOi;

Nghi dinh sO tOt/Z0t7fND-CP ngdy Oll9l2}l7 cria Chinh phri vti ddo tAo, beii

du0ng crin b$, cdng chric, vi€n chric;

Cen cri Quytit dinh s6 599/QD-BTNMT ngdy 28 thrlng 02 n5m 2018 cia B$ Tdi
nguy6n vd MOi trudng v,! viQc ban hanh quy chii quan ly c6ng chuc, vi6n chuc;

Xdt tl€ nehi cia Truong Phdng ti5 chr?c - Hdnh chinh

QUYETD[NH:

Di6u l: Ban hdnh kdm theo Quy6t dinh ndy "Quy trinh cri crh bQ di ttdo t4o, b6i

dudng" cria Trudng D4i hqc Tdi nguydn vd M6i tn.rdng Hd NQi.

Ei6u 2: quy6t Ai*r niy c6 hiQu lgc kii tir ngdy ky. Trudng c6c don vi thu$c vd

tgc thuQc Trudng chiu tr6ch nhiQm thi hnnh Quy6t dinh ndy.i.

Noi nhQn:
- Nhu Diiu 2;
- Ban gi6m hiCu (d6 biaio;

- Luu W. TCHC.I
Hoing Anh Huy

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQs-!1pi-Is-dei-Haa!@c

HIEU TRTIONG



QUY TRINH
Cir c6n bQ tli ilio qo, bdi dudng

cta TruimgD4i hgc.Tii nguy6n vir M6i tnmngFi Ug
(Ban hdnh kim theo Quyit dlnh sA: 1f,68 /QD-TDHHN ngffih,nfi:nam 2020 cia

HiQu truong Trudng Dqi h7c Tdi nguyAn vd M6i trudng Hd N|i)

l. Mgc ilich

ViQc x6y dpg, thgc hiQn vd duy tri quy trbh niy nhim mUc ttich thUc hi€n

cdng tric dao tgo, bdi duong c6 bdi ban; nAng cao ch6t luqng vd trinh tlQ ngudn nhAn

lUc itiS <tip fmg ngdy cd,ng cao y€u cAu cria c6ng t6c gi6o duc vd dao t?o cta Truimg
D4i hgc Tdi nguy6n vd M6i trudng He NQi.

2. CIn cft phip lf
- Nghi rlinh sii tOtlZOtZND-CP ngdy 01 th:ing 9 ndm2017 cta Chinh phi

v6 dao t4o, UOi auOng crin bQ, c6ng chrlc, vi6n chr?c;

- quyiSt dinh s6 163/QD-TTg ngdy 25 thrlng 0l ndm 2016 cta Tht tudng

Chinh pht ph6 duyQt DA rin ilio t4o, tOi auOng crin bQ, c6ng chric, vi€n chric giai

do+n2016 -2025;

- Th6ng tu sO %tZOftnf-BTC ngdy 30 thdng 3 nnm 2018 cta BQ truong

B0 Tni chinh huong d6n viQc lfp dy torin, quan ly, su dgng vd quy6t torin kinh phi

danh cho c6ng tiic ddo tao, UOi auOng crln bQ, c6ng chrlc, vi6n chric;

- Quyiit ttinh sii lS6/QD-BTNMT ngdy l9 ttr.i.ng 02ntur.2013 cua BQ truong

BQ Tdi nguy6n vd M6i truong ban hanh Quy chii quan $ hoat tlQng dao tao, bdi duOng

oin bQ, c6ng chric, vi6n chfc cua B0 Tdi nguy€n vi M6i trudng.

3. Phgm vi 6p dgng

C6ng chric, vi6n chric vd ngudi lao tlQng thuQc Truong Dai hgc Tdi nguydn

vd M6i trudng HeNQi.

4. Thu$t ngii vir c6c ttr vi5t tit
Phdng TC-HC : Phdng T6 chr?c - Hanh chinh

Phdng KH-TC : Phdng Kii ho4ch tdi chinh

Phdng KHCN&HTQT : Phdng Khoa hgc c6ng ngh$ vd Hq,p Lic quiic t6

TB : Th6ngb6o

CV : COng v6n ct crin b0 tli ddo tao, UOi auOng

QD : Quyiit tlinh ct crim b0 rli ddo teo, mi Aucng

Nguoi ldm viQc: : Vi6n chric, nguoi lao <lQng thuQc Trutmg



_)

5. NQi dung quy trinh

Trinh tq
c6ng viQc

Don vi/c6
nhAn thu. c

hi6n
Di6n gini

Bi6u
mau

kim theo

Phdng TC-HC

J

Cric tlon vi tnrc
thu$c Truong

Ngay sau khi nh?n
duoc thdng tin v6
kh6a/loq,l chuong
trinh ddo tao, b6i
dudng.

Phdng TC-HC th6ng
brio v€ kh6a/l6p/
chuong trinh iliro t4o,
b6i dudng cho cilc don
vi tryc thuQc Tru&ng.

BM 01

C6c don vi tr.uc
thuQc Trudng

+
Ngudi ldm viQc

cta don vi

Cric tlon vi tr.uc thuQc
ptrO Ui6n cho todn thi5

vi€n chfc vd ngudi lao
tl$ng cta don vi minh
biCt.

Ngudi ldm vi6c
cria don vi

+
Cric dcn vi tryc
thu$c Trutmg

Vi€n chric vir nguoi lao
d$ng cia don vi d6ng.ky
dg tuy6n n6u c6 nhu cdu.

BM 02

Cric don vi truc
thuQc Trudng

+

Phdng TC-HC

Ngay sau khi t6ng
hgp nhu cdu ddng
kj crla vi6n chrirc vir
ngudi lao dQng crla
don vi minh.

C6c don vi tryc thuOc
gti dang kii cta tlon vi
mjnh. vC Phdng TC-HC
de t6ng hgp, b6o ciio
HiQu truong.

BM 03

Phdng TC.HC

I
HiQu trudng

02 ngiy

Sau khi t6ng hqp nhu
cAu <ling ky cta cdc don
vi vi rd sorit l4i thdng
tin h6 so crin b$ dU ki6n
ilugc cri, Phdng TC-HC
dU thio vin bdn ct ciin
b0 di ddo tao, b6i du6ng
trinh HiQu truong xem
xdt, quy6t dinh.

BM 04
BM 05

Hieu truon

+
Nguoi ldm viQc

03 ngdy

- HiQu trudng ky ban
hanh Quy6t dinh hoflc
C6ng vdn. cri criLn b0 tli
ddo t4o, b6i du0ng.
- Phdng TC-HC, Phdng
KH-TC, Phdng
KHCN&HTQT (truon€
hqp di diro tao, bdi
dudng d nudc ngoiri) vd
nguoi ldm viQc nhin vi
thpc hiQn vin bin cri cta
Hi€u truong.

Dinh mi'c
thiri gian
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6. Vin bin/h6 so cin luu trt?

7. Bi6u miu/vIn bin alinh kim

TT TGn vin bin/h6 so Don vi
Hinh thr?c

luu
Thoi

gian luu

I

Thdng brio cta Trudng vd
kh6a/lop/chuong trinh rldo
t4o, b6i du0ng.

Phong TC-HC
H6 so c6ng

viQc tr6n m6i

trudng mang

2
Bin ding ky nhu cdu cta
cAc dcrn vl truc thuQc gti Phdng TC-HC Ban gi6y 01 ndm

)
Vin bin ct crin bQ tli ddo
t4o, bdi duomg

Phdng TC-HC (luu h6 so);

Phdng KH-TC,
Phdng KHCN&HTQT

(th1rc hiQn).

Bin gidy Mhi mdi

TT TGn bi6u m6u Kf hifu

I Thdng b6o cria Trudng vC t<h6altoplctruong trinh tliro t4o, bOi auOng BMOI

) BM 02

J BM 03

3 Cdng vin cia Truong ct c6n bQ cli ddo tao, b6i dudng BM 04

4 quytit dintr cria Hi6u trudng cir c6n b$ di dho t4o, bOi duOng BM 05

Don xin di diro tao, bOi duOng

Ban dAng ky nhu ciu cta ciic don vi tr.uc thuQc Truong



B0 TAr NGUYEN va uOr rRrIoNG
TRI/ONGDAIHoC

rAr NcuynNvArvr0r rnrJtxc Ha NQI

BMOl

coNG HoA xA Hor cs0 xcHia vrET NAM
fiQc lip - Tg do - H4nh phric

Hd NAi, ngdy ... thdng ... ndm 20..

5

56: ... /TB-TDHHN

THONG BAo
V/v .......................

Trin trgng th6ng brio./.

Noi nh$n:
- HiQu truong (d6 b/c);
- Cric Ph6 HiQu tnrong (d6 b/c);
- Cric tlon vi tryc thuoc Truong (dC t/h);
- Luu: VT, TCHC.

TL. HIEU TRU'ONG
TRU'ONG PHONG TC - HC



6

BM02

BQ TAr NCUygN VA MOr TRr-IONG ceNG noa x,i ugr cnO t.tcuil vrET NAM
. TRTIONG DAr HQC

rAr xcuyrx vA wrOr rnUoxc sA xQI
DQc lip - Tg do - H4nh phric

Hd N|| nCdy ..thdng... ndm ...

DoN .............

- Ban Gidrn hiQu Trudng D4i hqc Tdi nguy€n vd M6i truong Hd N6i;
- Phdng T6 chric - Hdnh chinh;
- Don v! c6ng t6c.

Kinh gui:

T€n t6i ld

Chuc danh

Don vi c6ng t6c

Di€n thoai li6n h6

T6i xin trdn trgng cim on./.

Ban Gi6m hiQu
HiQu tru0ng

Phdng TC-HC
Tru0ng phdng

Don v! c6ng t6c Nguli lim tlon
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TRU.ONG DAI HQC
rAr xcuvtx vA wtOt TRUoNG HA xgl

Don vi tllng kf

DANH sAcH vA ru0xc rrN cAN Be DUQc c0'.....

Thgc hiQn Th6ng b6o s6 . . ..../TB-TDHHN ngiry ...1 ...120.. cria Trulng Dai hgc Tii nguydn vd M6i trudng Hd Ngi, Daa vi itdng
kj, ct cin bQ c6 t6n sau dAy tham gia ...:

.I'T Hg vir t6n
Ngiry, thing, nEm

sinh
Chrirc vg,

dmr vi c6ng tric
Trinh ilQ tliro t?o Chuy6n ngirnh iliro t4o

Sd .tien rhoqi,

c-mail

Tru&ng ilon vi

(Ki, vd ghi rd hp vd ftn)

[Y.J



BMO4

TRI,ONGDAIHOC
rfu xcuvpN va udr rnUbxc nA N

e0 rN NGUYEN va uOl rRrJoNG

56: ... /TDHHN

Kinh grii

cgxc uoA xi ngr cnu xcHln lrrr x.c,Nr
DQc lip - Tg do - H4nh phric

Ha N)| nCdy ...thdng... ndm 20...

OI

Trin trgng./.
Noi nhQn:
- Nhu tr6n;
- Luu: VT, TCHC.

HIEU TRU'0NG



s0 rar NcuysN vA Mor rRuoNG

BMO5

coNG HoA xA ugt cuu xcnia VIET NAv
DQc lfp - Tr; do - Hgnh phric

TDINH

9

TRU,ONG DAI HOC
rar xcuyiN vA MOr inuifNc na rvQI

56: ..... /QD-TDHHN Hd N)i, ngdy tluing ... ndm 20...

QUYE
-,1 .^ve vrgc cu can DQ

Hrpu TR{I6NG

rRrJoNG DAr Hec:rAr NcuytN vA MOr rRU'oNG HA Ner

Cdn cf

Xdt dA nghi cria Trudng phdng T6 chric - Hanh chinh,

QUYtTDfNH:

Didu I

Didu 2

Di6u

Nai nhfin:
- Nhu Di6u ...:
- Luu: VT. TCHC.

HIEU TRUONG

9


		Cục Chứng thực số và Bảo mật thông tin 0243.773.8668;  Fax: 0243.773.8668
	2022-06-13T14:06:04+0700
	Việt Nam
	Trường Đại học Tài nguyên và Môi trường Hà Nội<tdhtnmthn@monre.gov.vn> đã ký lên văn bản này!




